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Role Description - Director of Music 
Formerly known as Parish Organist & Choir Leader 

 
Introduction 
Thorpe lies between Egham, Virginia Water and Chertsey in Surrey around the intersection of 
the M3 and the M25. The parish is centred on Thorpe village, an ancient settlement on slightly 
rising ground within the old flood-plain of the River Thames that forms its eastern boundary. St 
Mary’s Church stands at the centre of the Medieval Village of Thorpe in Surrey. The church 
tradition is broadly described as modern Catholic-Anglican and the main Sunday Service is the 
Parish Eucharist, which includes mainly traditional but some more contemporary musical 
choices. St Mary’s Church has a long tradition of choir and an extensive collection of musical 
materials and we are proud of our choir. All Sunday celebrations of the Eucharist are at the 
west-facing nave altar although east facing services do take place on appropriate occasions. 
 
Liturgical Worship 
The two main hymn books in use at St Mary’s Church, Thorpe are: 
The New English Hymnal 
Complete Anglican Hymns Old & New  
Following a request for hymn choices from members of the choir and congregation, the 
Incumbent will usually prepare the draft hymn list to fit with the liturgical season and bible 
readings for each Sunday / occasion. This happens on a quarterly basis, in consultation with 
the Director of Music.  
 
We follow a Liturgical pattern of seasonal worship with settings changing for each seasonal 
card: Ordinary Time/Green/Sunday’s before Lent, Kingdom (November), Advent, Christmas & 
Epiphany, Lent & Eastertide.  
 
Additional services include an annual Lessons & carols Service with choir members from the 
Hythe Singers, and periodic service of Compline as well as seasonal festivals such as Corpus 
Christi and The Blessed Virgin Mary (Patronal Festival). St Mary’s has also been known to 
hold Civic Services for Runnymede Borough Council and Runnymede Deanery Confirmations 
as well as services for the local Order of Masons. There is also a quarterly Taize Eucharist, 
usually held on a Saturday lunchtime.  
 
The Organ 
St Mary’s has a two manual Lewis organ dating back to the 1920’s. The organ was 
overhauled and partially re-configured in 1972 when it was relocated from the Benedict Chapel 
to its current position at the base of the tower and in the 1990s when further reordering was 
carried out, removed oak communion rails were relocated and now form the screen in front of 
the organ/entrance door. A full refurbishment is overdue and there are some questions being 
raised about the future location of the instrument and if it is of high enough value to warrant 
repair. The PCC are open to a digital alternative should that be a better way forward. The 
piano has also seen better days and needs replacement.  
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Director of Music duties 
❖ Playing the organ and/or directing the choir at fortnightly 10am service. In addition to 

play and /or direct the choir at services on Ascension Day, Ash Wednesday, Maundy 
Thursday, Easter Eve, Easter Day, Christmas Eve & Christmas Day, Patronal Festival 
of the Blessed Virgin Mary; and other feast days and special services given reasonable 
notice, as agreed by the Incumbent & Liturgy group.  

❖ Leading a monthly choir music rehearsal to be set in advance and usually held on a 
Tuesday or Thursday evening, by agreement with the Incumbent.  

❖ Taking a share in playing for Compline 
❖ Directing and rehearsing the Choir (including some vocal training), except in the weeks 

after Easter and 
Christmas, on Good Friday, and during the month of August.  

❖ Working with the choir secretary to recruit and retain choir members, maintaining and 
developing the established musical tradition of the Church 

❖ To build on the small number of singers to support intermediate Sunday’s as Cantors 
and sometimes a quartet to lead the singing. 

❖ Arrange maintenance and tuning of the organ, informing the PCC if work is needed in 
addition to routine maintenance. 

❖ To choose appropriate anthems and review the use of settings in consultation with the 
Incumbent. 

❖ The Director of Music may attend PCC meetings but doesn’t have voting rights.  
 
Holiday 
Usually, St Mary’s Choir does not sing on Sunday’s during August, on Low Sunday or the 
Sunday after Christmas. It is usual for the Director of Music to play for 3 Sunday mornings 
monthly as a minimum and to have at least one Sunday off as a rest day monthly. 
 
Remuneration 
The current rate of pay is £30 per Sunday, however this is due for review in November 2018. 
Any increase is applied to the Director of Music in January. 
 
In addition to the above, fees are due for Weddings and Funerals. The current fee is £100 for 
each wedding or funeral. In 2017 there were 10 weddings and 14 funerals at St Mary’s 
Church.  
 
The Director of Music will have free use of the organ for private practise and teaching if 
required, subject to the availability of the Church. This can be checked with the Bookings 
Secretary and Incumbent/Churchwardens. 
 
Safeguarding 
Although the choir doesn’t presently contain children, young people or vulnerable adults, this 
appointment is subject to enhanced DBS clearance. 
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